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Department of Education
REGION IX, ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF DAPITAN CITY

Office of the Schools Division Superintendent

October 27, 2025

DIVISION MEMORANDUM
0SDS-2025-_7]¢

WORK FROM HOME ARRANGEMENT FOR NON-TEACHING
PERSONNEL DURING THE MIDYEAR WELLNESS BREAK

To:  Assistant Schools Division Superintendent
Chief, Curriculum Implementation Division
Chief, School Governance and Operations Division
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads/Principals/TIC
OSDS Section Heads
All Others Concerned

1. In view of the scheduled Mid-Year Wellness Break on October 27-30, 2025, and
pursuant to the Memorandum from the Office of the Secretary dated October 24, 2025,
this Office shall implement a maximum of two (2) days Work from Home (WFH)
arrangement for all non-teaching personnel within the said period, in accordance with the
provisions of DepEd Order No. 4, s. 2025 (Guidelines on the Implementation of Flexible
Work Arrangements for Non-Teaching Personnel).

2, During this period, all personnel under the WFH arrangement shall accomplish and
submit their Individual Daily Log and Accomplishment Reports (IDLARs) indicating the
tasks performed and outputs delivered. Division Chiefs and Section Heads shall monitor
and validate the same to ensure accountability and proper documentation of work
performance.

3. For schools, the School Heads shall approve the Work from Home arrangements of
non-teaching personnel under their supervision.

4. Regular reporting to the office shall resume on November 3, 2025 (Monday).

5. For information and strict compliance.

Schools Divisjon Superintendentg

Copy furnish: G‘f“‘ ent of Education

Civil Service Commission i 1_ 1 A d ED

2nd Floor ZDN Sports Complex Tower, 7 JP[ 7 /Z’
Brgy. Estaka, Dipolog City

@ Sunset Boulevard, Dawo, 7101 Dapitan City
@ 0912-617-7243

& www.depeddapitancity.net

14 dapitancity@deped.gov.ph

€3 fb.com/DepEdDapitanCity
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