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REGION  IX,  ZAMBOANGA PENINSUIA

SCHOOLS  DIVISION 0F DAPITAN  CITY

DIVISION HEHORANDUM
NO.           Jlt        , 8. 2024

To:                     Chiefs, CID & SGOD
Public Schools District Supervisors & PICDs
Public Elementary and Secondary School Heads
School -Based Admi nistrative Ofricers
AIL Others Concerned

For the Schools Division Superintendent:

F`rom: TISAS, apse AI¥
s Division Superintendent

-Charge, OITice of the Schools Division Superintendent

Sut]ject:         SUBMISSION   OF   REVISED   EIBcmoHIC   SCHOOL  FOR][   7   (esF7)
FOR SCHOOL yEAR 2Oe4-2025

Date:               20 December 2024

Pursuant      to      Memorandum      DM-OUHROD-2024-3470      (see      attached      copy),
all   public    schools   are    hereby   directed   to   prepare   and    submit   the    Electronic
School Form 7 (esF7) for SY 2024-2025 using the Revised esF7 Tcol.

AccomDllsliing  the  esF7:   To  access  the  esF7   Package  including  the  revised  tool,
please visit the link:  bit.ly/esF7. All concerned penonnel are  directed to read the
eesF7 Ueer Manual carefully before nawlgatlng and / or completing the school fom,

Valldatlon: mblle Schools "etrict Supervisors (PSDSs) and Principals ln€hapge of
the DIBtrict |PIcm) are tasked to review and validate the accuraey and completeness of
all esF7 documents from their respective schools before forwarding them to the SDO.

Submlselon Ehotocol:  Schools are required to submit the esF7 in both Excel (using the
official  tool)  and  Portable  Document  Format  (PDF)  files.  The  PDF  file  must  bear  the
signatures of the School Head as well as the PSDS/PICD signifying that the esF7 has been
reviewed and validated.

S`ibmlssion Tlmcllne: The esF7 submission period have already started last December
9,  2024  and will  last  until January  17,  2025.  Only soft copies  (Excel  a PDF)  files are
required to be submitted. These shall be uploaded via bit.Iv/dai.-esF7-SubmlesionFom.

The Schools lhivision Office underscores the importance Of timely and accurate submission
of the esF7 as it serves as a vital component in operational planning and decision-making.

F`or further inquiries or clarifications, please contact the Planning and Research Unit,
School Governance and Operations Division (SGOD).

For immediate dissemination and compliance.

9  Siinsct Boulevard, Dawo, 7101 Dapitan City
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HUMAN RESOURCE AN D ORGAN]ZAT[ONAL DEVELOPMENT

REMo-un
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TO                      :    Regional I)lrectors

FROM

SUBJECT

DATE

Schools Division Superintendents
Field Planning Officers

:g±¥£¥f=etlc:en#cesershoo]Heads
Undersecrctary
Human Resource and Orgcwizatior.al Deuelopmerit

lssuANCB  AND  AI)omloN  oF  THE  REvlsED  ELECTRONIC
scHooL FORM 7 (ESF7| Tool STARTmG SCE[ooL VEIAR 2o24-
2025

04 December 2024

Pursuant to DepEd Order No. 4, s. 2014 "Adaptt.on o/the Moczi/ted School Forms /SFs/
for Fhabti.c Eleneritcrry and Secondang Schoots Effectwe End Of School Year 2013-2014"
and DepEd Memorandum No. 052, s. 2023  ¢Ac!aptz.on o/the DepEcZ E!ecfronie ScfrooJ
Form   7  /esF7/,"  the   Office   of  the   Undersecretary   for   Human   Resource   and
Organizational  Development  (OUHROD),  through  the  Bureau of Human  Resource
and   Organizational  Department  -  School  Effectiveness  Division   (BHROD-SED),
issues the Revised esF7 Tool for adoption starting SY 2024-2025.

The  revised  esF7  tool  aims  to  continuously  streamline  the processes  involved  in
accomplishing school-level reports  and simplify procedures geared toward a data-
driven approach to school-based workforce management.

Specific to teaching personnel, the esF7 tool is guided by the DepEd policy on the
operationalization  of  the  national  curriculum.  The  recent  developments  in  the
implementation of the curriculum, specifically the flexibility in time allotments for
leaming areas, necessitated a thorough and careful finalization of the revised esF7
tool.

In line with DM-OUHROD-2024-1436  ~Generia! Process F[oLu/orESF7 Data Ga€heririg
cnd Report Cieriertztr.ori" dated  29 July 2024, please see Armex A for the Adrfu.shed
Process Ftou] fior esF7 Data Gatherizig and Report G€neratlon for Sr 2024-

U Room  102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600

Telef]hone Nos``. (+632) 86337205, (+632) 86318494, (+632) 86366549
Email Address: usec.hrod@deped.€ov.ph  I  Website: www.deped.gov.ph Due. Ref. Code DM-C)UHF!OD



2025   which   is   provided   in   support   of   the   modified   timeline   from   esF7
accomplishment  and  submission  to  data  analysis.  To  access  the  esF7  Package
including the revised tool, please visit the link httDs: / /bit.Iv/esF7.

All concerned personnel are directed to read the esF7 User Maniial carcf`]lly
before nawlgatlng and/or completing the school form.

To effectively and efficiently manage possible queries and clarifications, the BHROD-
School   Effectiveness   Division   (SED)   encourages   Division-level   consolidation   of
questions before coursing them through the official MS Tealns platform with the link
httos: / /bit.Iv/esF7-PlanninE0fflcersGC. In case SDO Planning Officers are not yet
group members, they may submit a request to join, subject to approval by the GroupAd±trator.
For immediate dissemination and compliance.

Copii fur"tshedr
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An®e*  A..   Angusted  Pfrocess  Flow  for  esF7  Data  Gc.theTing   c.nd  Report
Get.enation for SY 2024-2025

In light of recent developments on mcchanisms affecting the implementation of the
esF`7, the General Proce88 Flow provided below has been adjusted accordingly.IEEE

SCHOOL CO CO
BHRODJSED BEIRO-

December 9, 2024 -Ja"unng17,2025 January 20 - February 28, 2025 Mcunh 3 -31, 2025

Accomplishes the esF7SubmitsacopytotheSDO Receives esF7 database from Analyzes esF7 dataReportstheresultsofthe
schoolsConsolidatesandcleans esF7

with verified class program analysis
and personal information data

Before submission, schoolpersonnelshallverifytheaccuraeyoftheir:•Personalinfomation•Workload

L'JflFT[-.i.I.  .   .il=     .I.illL`i  .  -
5EFT]iTI:..  .   .I-i€.    .I]I|-a:   .  .  .

MitmEI,  I',L1  ,11-,1111   .

Submit the esF7 database • ROs monitor the complete
to the BHROD-SBD submission of all SDOs

• SDO§ monitor the complete
submission of all schools

D.SED   ®
Room 102, Rizal Building,  DepEd Complex, Meralco Aye., Pasig Cfty 1600
Telephone Nos. : (+632 ) 86337206. (tl;32) 86318494, (+632) 86366S49
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1.  ACCOMPLISHMENT ANT) SUBMISSION OF THE esF7 (SCHOOL LEVEL|

-)I           )-)-I
Befcne the start

Of the school yeclr

a.   Prepares the
school
progran* for
the new school
year

December 9, 2024 - January 17, 202S

a.   Accomplish the
esF7 for the
new school year

Use the school
program as a
basis for
inputthg the
teaching locrd.

a.   Vetry the
acouraey of the
followhg
information in
the
accomplished
esF7:
•     Personal

information
.     Workload*

b.    Once all
information is
verified, the
School Head
sham sign and
facilitate the
submission of
esF7.

The School Head and all school personnel may refer to existing DepEd
issuanccs on lcaming areas and time allotments.

Cin or before
January  17. 2025

a.   Submits to the SDO-
SGOD-Planning Unit a
copy of the accomphshed
and veriried esF7 in the
following formats :
•   ExcelFne
•   Signed PDF

Fumshes the SDO-
Curriculum
lmplementation Division
(CID) with a copy of the
signed PDF.

b.    Submits the esFL7
database to the BHROD-
sb#.i,'%Jph.efpe+:Rhico

fbn

D.iED   ®
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2.  CONSOLIDATION OF THE esF7 DATA (BHROD)

Jaluialy 20 - Februn:rg 28, 202S

a.    Receives esF7 database from schools

1).   Checks the completene38 of school
submissions

ln case Of incomplete esF7 data, C0 shall
inform the coneerned sch.ool through their
respective SD0 for appropriate action.

SDOs are fum:ished with the
communieatron for movitoring and
resubmission.

c.   Consondates and cleans submitted esF7
databases

a.    SDO§ monitor the complete submission
of all schools

b.   Whenever necessary, the SDOs monitor
the accurate resubmission of schools
with returned esF7

a.    For c.ontinuous improvement of school
processes, the SDOs evaluate the
workload distribution practices of
schools based on submitted esF7

d.   ROs monitor complete submissions of
all its sDOs

3.  AVAI,YSIS OF esFT DATA AND REPORT GENERATION |BIIROD|

Mai.ch 3 -31, 2025

a.   Analyzes esF7 data

b.   Reports results of analysis

c.   Provides Division-level and Regional-level reports

*DepEd field offices may utilize the rcpl)rts for decision-mating purposes.
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